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Firstaid

Introduction and context

The purpose of this policyis toset out firstaid provisions.

The policyappliestoall OAT academies and other buildings.The policy highlights whatarrangements are
required to meet the requirements of the Health & Safety (FirstAid) Regulations 1981. HSE: FirstAid atWork

Regulations

Itis a requirement of the above regulation to make adequate provisionsfor firstaid for employees, pupils,
andvisitors andto ensure that there are enough trained and qualified persons for providingfirstaid.Itis also
a requirement to ensure employees are informed of the firstaid arrangements.

Scope/roles & responsibilities

The policyappliestoall premises within Ormiston Academies Trust and all employees, volunteers, students,
contractors, and visitors.

The Firstaid policy should beread in conjunction with the guidance which canall befound within Accident
Incident, First Aid & RIDDOR (sharepoint.com):

The principal has overall responsibility for pupils, employees, visitors, contractorsand members of the public
however the principal can delegatethe followingactivities to a suitable person (academy safety officer - ASO)
or designated First Aider as detailed within he ‘Health and Safety — for Roles and Responsibilities,
Organisation and Arrangements Policy’

Sufficiently trained firstaiders and firstaid equipment are availableto meet the local needs and employees
are made aware of the local firstaid arrangements.

All accidents andincidents and near misses arereported within iAM Compliant

All employees know how to obtainfirstaid treatment, includinghowto call a firstaider and the location of
emergency equipment.

Any special firstaid requirements such as chemical or biological hazards,areidentified and adequate firstaid
arrangements are putinplace. Where special hazardsareidentified, employees are to be made aware of the
local procedures and equipment for dealing with them.

Firstaiders areresponsiblefor:

Providingimmediate firstaid.

Attending firstaid atwork and any other relevanttrainingto maintain competency and as detailed within
Safety Inductionand Training siteon OATnet

Ensuringfirstaid supplies for which they have been allocated responsibility, are stocked, and maintained and
checks recorded as per task within iAM Compliant


https://www.hse.gov.uk/pubns/priced/l74.pdf
https://www.hse.gov.uk/pubns/priced/l74.pdf
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
https://app.iamcompliant.com/login
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/Mandatory-Training.aspx
https://app.iamcompliant.com/login

[OAT]

Ormiston Academies Trust

ACHIEVING MORE TOGETHER

244,

3.1.
3.1.1.

3.1.2.

3.2.
3.2.1.

3.2.2.

3.2.3.

3.3.
3.3.1.

3.4.
3.4.1.

34.2.

3.4.3.

3.44.

3.5.
3.5.1.

3.5.2.

Firstaid

Completing relevant records of treatment withinthe iAM Compliantaccident/incidentreportingafter firstaid
has been administered and a follow up / investigation and any management actions raised and actionedina
reasonabletimescale,

Policy statement

Legal requirements
The Health & Safety (First Aid) Regulations 1981.

The Health & Safety (FirstAid) Regulations 1981 requires employers to provide adequate and appropriate
equipment, facilities,and personnel to ensure their employees receive immediate attention if they are
injured or taken ill.

Assessment of number of first aiders

An initialassessment of the number of firstaiders required should be based on the type of activity (both in
the academy and for offsite visits and sporting fixtures and the number of people includingvisitors and

pupils.

The numbers of firstaiders should consider sufficient cover for unforeseeable absence and inrelationto risk
as per your riskassessment

Pleaserefer to the guidancewithinthe Accident, Incident, FirstAid & RIDDOR site on OATnet

Higher risks

The firstaid cover required will need to be reviewed for higher risks,such as thehandling of hazardous
substances, pool plantchemicals, high risk grounds maintenance work involving chainsaws, major
construction, and confined spaces as applicableto each academy and activities undertaken.

Firstaid equipment

Every OAT academy must have sufficientfirstaid equipment to meet the local requirements andto cover all
activities bothinthe academy and during offsite visits and sporting fixtures

Firstaid boxes should be easilyidentifiable, with a white cross on a green background,and locatedina place
thatis easilyaccessible. Firstaiders havethe responsibility for checking on the contents of firstaid boxes.

Firstaid boxes should havethe contents to comply with BS 8599 but take into accountthe considerations
from the firstaid provisions assessment.

Guidanceon what shouldbe includedin afirstaid box and locations can befound within the Accident,
Incident, First Aid & RIDDOR section within OATnet

First aid rooms

Every OAT academy must have a firstaid roomto meet the local requirements.

A firstaidroomshould:


https://app.iamcompliant.com/login
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
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Be largeenough to hold an examination/medical couch (with enough spaceateach sidefor people to work),
achair,andany necessary additional equipment and have washablesurfaces and adequate heating,
ventilation, and lighting.

To have access to a nearby sink for handwashingand a nearby toilet

Be positioned, ideally on the ground floor to aid access in theevent the persons/need to be transported to
hospital.

Provisions and use of automated external defibrillator (AED)

Itis OAT’s policytoensure (where practicably possible) each academy has an AED sited ina prominent and
easilyaccessiblelocation

Itisimportantthatall firstaiders havereceived traininginthe use of an AED andthat all staff within the
academy areaware of its location in the hopefully unlikely event thatitis required

If (in the hopefully unlikely event) an individual suffersa cardiac arrestany personcanuse the AED (with
advicefrom the ambulanceserviceduringa 999 call) on thataffected individual

The AED must onlybe used as per instructions

Training and selection of first aiders

Any employee who is employed to providefirstaid must complete the required trainingsetout inthe firstaid
provisionsassessment.

Ifa locationis deemed low riskand no firstaideris required, it’s the employer’s duty to ensure thata person
is appointed to take charge of first-aid arrangements includinglooking after equipment and facilities.

FirstAiders will berequired for all school activities (insideand outside the premises), off-sitevisits and any
external lettings. There should be sufficienttrained and competent firstaiders to cover individual activities
based on the academies individual FirstAid Provisions Assessment (FAPA)

The FAPA will alsoidentify whether an academy requires staffto be trainedin First Aid at Work (FAW) or
Emergency FirstAidat Work (EFAW) - which can be found within Accident, Incident, FirstAid & RIDDOR

(sharepoint.com)

Onlythose who have received certification and have completed all parts of the courseshould be considered
for firstaid duties.

Record keeping

Firstaid records should be kept for a minimum of 3 years and kept electronically. Any paper records (if
required) must be kept inalockablecabinet.


https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
https://ormistonacademiestrust.sharepoint.com/sites/estates/SitePages/First-Aid.aspx
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4. Related documents

4.1. The FirstAid Policy has dueregard to statutory and government guidanceincludingthe following:
. FirstAid at Work Regulations 1981
. FirstAidat Work Guidance HSE L74 2013

5. Monitoringand review

5.1. This policy will bereviewed annually by OAT Head Office; any changes made to this policy will be
communicated to all members of staff. All members of staffare required to familiarisethemselves with this
policy as partoftheir health and safety induction.
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